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1.006mue nonoxeHus

1.1. Hacrosmiee [lonoxenue pazpaGoTaHO B COOTBETCTBHH C:

- QenepansHeiM 3akoHoM Poccuiickoit @enepaumu or 29 mexadps 1994 r. N 78
«O OUOIHOTEYHOM JIeney;

- ®enepanbHbIM 3aKoHOM Poccriickoit ®enepanin ot 29 nekabps 2012 .

Ne 273 «O06 oGpazoBanuu B Poccuiickoit @enepanumny;

- QepepanbhbiM 3akoHOM Poccuiickoit @enepauun ot 25 moss 2002 r. Ne 114 «O
IIPOTHBOAEHCTBHH IKCTPEMHUCTCKON AEATEIbHOCTH;

- Qenepanpapiv 3axkonom Poccntickoit ®enepaunn ot 29 nexabps 2010 r, N 436
'O sammre pmeredfl oT MHGbOPMAIMM, NPHYHHMIOMEH BPel WX 3IOPOBBIO K
pazBuTHio";

- QenepanbHeiM 3akoHoM ot 27 mons 2006 1. N 152 «O mepcoHanbHBIX
IaHHBIX»;

- Ilpukasom MuHucrepcera mpocsemienus Poccuiickoi Qepnepaunu or 20 mas
2020 r.  Ne 254 "O6 yrBepkueHHH (elepaTbHOTO TIEpedYHs YYeOHHKOR,
AOIYIICHHBIX K MCIIONB30BaHHUIO NP PEAM3allud HMEIOLIMX TOCYIapCTBEHHYIO
AKKPEIUTALHI0 00pa3soBaTeIbHBIX MPOrpaMM Ha4YalbHOTO OOINEro, OCHOBHOIO
o01iero, cpeaHero o6IIeEro 06pa3soBaHMs OpPraHU3ALUAMH, OCYIIECTBIISIIOLLINMHU
00pa30BaTEIbHYIO AEATENBHOCTE" .

1.2, Opranusamus OGubnuoTeuHoro 00CITy )KUBaHUS Y4aCTHUKOB
00pa3oBaTebHOrO Ipolecca IPOM3BOJUICS B COOTBETCTBHM C TNpaBUIaMU

TEXHUKM O€30II1aCHOCTH, MPOTHBONOXAPHBIMH H CAHUTAPHO-TUTHEHUYeCKHMI
TpeOOBaHUsIMH,

2.3apa4u u pyHKkuuu GnbanoTexn

2.1.  OcHOBHEIMH 3a1a4aMy GHOITHOTEKH SBIIAFOTCS:

- ofecrieyenue ydacTHHKaM o06pa30BATENBHOTO npouecca - o0y4arommmes,
NEIATOTMYECKUM  pabOTHUKAM, DPOAUTENSIM  (3aKOHHBIM IPEACTaBUTEISIM )
o0ydarolxess NOCTYNa K HWHGOPMALMH, 3HAHUSM, KyJIBETYPHBIM LEHHOCTAM
OCPEACTBOM UCIIONB30BaHUA OHOIMOTEUHO-UHPOPMALIMOHHEIX PECYPCOB;

- BOCIHMTaHHE KYJIbTYPHOIO M TPaXIaHCKOTO CAMOCO3HAHHUS, T[OMOLIL B
COLMANHU3AINH 00yYarOIXCs, Pa3BUTHH UX TBOPUECKOTO TIOTEHITHATA;



- (OpMHpOBaHME HABBIKOB HE3aBHCHMOIO OMOGNHOTEYHOTO IOJB30BATENS:
00ydeHHE MOUCKY, OTOOPY M KDUTHIECKOH OLIeHKe HH(POPMALINHY;

- COBEpPIICHCTBOBAHHE IPENOCTABIAEMBIX OWONHOTEKOH yCIyr Ha OCHOBe
BHEADCHHS HOBBIX HH(GOPMALMOHHBIX TEXHOJIOTHMH U  KOMIIBIOTEPH3ALUH
On6/IMOTeYHO-MH(OPMALMOHHEIX — IIPOLECCOB,  (OPMHpPOBaHHE KOM(QOPTHOM
bubnuoTeuHOM Cpesl.

2.2, [na peanus3anyd OCHOBHBIX 3amad OHOJHOTEKA BbIMIOJIHSET CIeNyIOoLIHe
byHKIMH:

- bopmupyet Gponn GHGIHOTETHO-HHYOPMALHOHHBIX PECYPCOB LIKOIIBL:
KOMILIeKTyeT (OHA y4eOHBIMH, XyNOXKECTBEHHBIMH, HAYUHEIMH, CIIPABOYHBIMH,
NeJaroruyecKUMM W  HAyYHO-TIONMYJISPHEIMM JOKYMEHTaMH Ha OyMajkKHBIX
HOCHTEJIAX, OCYIIECTBISAET pa3MelleHne U COXPaHHOCTh Oubnuoreynoro ¢onma;

- ocymecTBusieT Oubmmoreuno-uHGOPMALIMOHHOE OBCITYXUBAHME YYACTHHKOB
00pa3oBaTeLHOTO IIPOLIECCa;

- OKa3bIBaeT MH(OPMALMOHHYIO TOANEPKKY B PEIeHHH 3a[1au, BO3HUKAIOUINX B
npouecce y4eOHoMH, caMooOpa30BaTebHOM U 10CYrOBOH AeITEIBHOCTH,

- BBUIBJACT MHQOPMAUMOHHBIE TOTPEOGHOCTH M YNOBIETBOPSET 3alpOCHL,
CBSI3aHHBIE ¢ OOyYeHHeM, BOCIIUTAHHEM H 370POBEEM HeTeil;

- YAOBIETBOPAET 3aMpOChl MONB30BaTeNed M HHOOPMHUPYET O HOBBIX
MOCTYIUICHUAX B OHMONMOTEKY, B TOM YMCIE  H3JAHESIX, CIOCOGCTBYIOLIHX
peanusauiy  (eneparbHOr0 roCylapcTBEHHOro 0b6pasoBaTeNbHOTO CTaHAApTa
(manee - I'OC);

- OKasplBACT CONCHCTBME [pW OPraHU3AllHE BHEYPOYHOW JIeSTeIbHOCTH,
OpraHH3yeMoi B ycnosusx peamusauuu OIOC;

- He momyckaeT o6yHaromuxcs K MHTepHeT-pecypeaM, 3MeKTpOHHbIM JOKyMEHTaM
3KCTPEMHUCTCKOTO XapaKTepa.

3.0pranunzauus paGorsl 6ubanoTexu

3.1. Pexum paGoTsl GUGNHOTEKH OMpeNeNnsieTcs B COOTBETCTBHH C NpaBHIaMH
BHYTPEHHETrO pacriopsaaka Kokl [Ipu onpenenennu pexuma pabotsr Gubimorexn
IIPEAyCMaTpUBACTCA  BBIACJICHHE BPEMEHU JMJII €XEOHEBHOIO BHITIONHEHHS
BHYTpUOMONHOTETHOM paGoTEHL.

3.2. PykoBozcrBo GHONHOTEKOMH OCYIIECTBIIsleT GUOIHOTEKaph, KOTOPhIH HeceT
OTBCTCTBEHHOCTE B NpENeNax CBOSH KOMIETEHINH 33 OPraHU3alHio U Pe3yiIbTaThl
HEATEIBHOCTH OHOIMOTEKM B COOTBETCTBHU C JOKHOCTHBIMHI 00s3aHHOCTAMH,
[IpEAYCMOTPEHHBIMH TPYAOBLIM JOTOBOPOM U YCTABOM LIKOJIEL.

3.3. TpynoBble OTHOLIEHHS ¢ OubIHOTEKAapeM  perynupyrTCcsa TPYAOBBIM
JOTOBOPOM.

3.4. OO6mee pyKOBOACTBO  HEATEJBHOCTBIO  GUGIHOTEKH OCYIIECTBISAET
3aMeCTHUTEJIL JHPeKTOpa MIKoJIbI 1o YBP,

3.5. B GuGmnoreke 3anpermero pacnpocTpaneHue, MPOU3BONCTBO, XpaHEHHE W
UCTIONB30BAHUE JIATEPATYPBI SKCTPEMHCTCKON HAITPABISHHOCTH.

bubmmorekaps ocymiecTsaser NpPOBEPKH (OHOA HAa NpPEeAMET Haluuusi B HeM

NeYATHRIX M3NAHUM, BKIIOYEHHBIX B (eJepanbHBIH CITHCOK OKCTPEMHUCTCKHX



MarepuanioB (manee — ®CDM), KOTOpslE OCYIIECTBIIOTCS [IPY TIOCTYIINIEHUH
HOBBIX ZIOKyMEHTOB B ()OHI H CHCTeMATHYeCKH (HE Deke OOHOTO pasa B TPH
Mecsna) myreM ceepkr @COM co CIIPaBOYHO-CHOIMOrpahHueckiM anmnapaTom
(ponna Gubnworexku. ITpu BHIABICHHH YKa3aHHBIX MATEpPHAJIOB 6ubnuoTexaps
IIPUHUMACT HE3AMEITUTENBHEIE MEPEI K H3BATHIO UX U3 000poTa OHOINOTEKH.

B memsx MCKIIOYEHHS BO3MOKHOCTH MAacCOBOTO PaclpoCTpaHEHMs MATePUAiIOB,
BKmoYeHHBIX B POCM, B OMOMMOTEeKke He peke OZHOrO pasa B TpH Mecsua
OTBeTCTBCHHBIMH JHLUAMH 10 BONpocaM HHGOPMALMOHHBIX TEXHOJIOIHM
OCYIIECTBIICTCS GIOKHPOBKA HOCTYTIA ¢ KOMIIBIOTCPOB GubmnoTeky K HHTepHET-
pecypcaM, BkmoueHHEIM B DCOM.

ITo pesynbratam ceepkn ®COM ¢ d1MeKTPOHHBIMH JOKyMeHTaMH i MuTepHer-
CaiTaMM, HOCTYN K KOTOPHIM BO3MOXKEH C KOMITBIOTEPOB, YCTAHOBIEHHEX B

oubimmorexe, cocTaBnseTcess AKT 0 G10KUpoBKe MATepHET-pecypeoB, BKIIOYeHHEIX
¢ ®COM.

4. O6GmMe NPUHIHNBI ¥ NOPAI0K KOMILIEKTOBAHHSA OHOIHOTEKH

4.1. ©onn OHONHOTEKHM COCTOUT H3 pa3IHYHBIX BHAOB OTEYECTBEHHBIX W
3apyOeXHBIX H3NaHuii (y4eOHOM, HaydHOMW, XyIO)KeCTBEHHOM JTUTEpaTypsl) Ha
TPafMLNOHHBIX HOCHTENSX U (DOPMHPYETCS B COOTBETCTBHM C YyueGHBIMMU
I7IaHaMH | IpOrpaMMaMi 00pa3oBaTeNBHOTO MpoLecca W 3alpOcaMy YHTATel e,
4.2 YueGHble U31aHUA OCHOBHOM JIMTEpATyphI IpHOOPETAalOTCS B COOTBETCTBUU
¢ TpeboBaHMIMU (eNEePATLHOTO TOCYNaPCTBEHHOTO 06Pa30BATENLHOTO CTaHzapTa
oo peamusyemoif cneumansHocTH. Kakiapil ofydarommiicss momkeH ObITh
obecrieueH He MEHEE YeM ONHMM y4eOHBIM IEYAaTHBIM W3LAHHEM [0 KaXKIOil
JAUCLIUIIHHE.

43. B enpunmi OuGnuoreunsiit ¢omx NIOCTYIIAlOT [I€YaTHBIE © APyIUe
AOKYMEHTEI, ITOTyYeHHBIE TOCPEACTBOM MOKYIKH, IIOAMHCKH Ha MEPHOIHIECKHE
U3/1aHVSI.

4.4. Bce HOKyMeHTEL, I0TydeHHEle GHONHOTEKOI, TIPUHUMAKOTCS, [TOABEPraroTcs
TEXHHYECKOH 00paboTKe, cTaBiTcas Ha yder. Ilpuem JNOKYMEHTOB BKIIIOYAET
CICAYIOLINE ONEPALMH: CBEPKA [IOCTYILICHUH C IEPBUYHBIM YUETHBIM JOKYMEHTOM
(HaknangHast, aKkT), perucTpalus MOCTYIHBLINX JOKYMEHTOB B 3JIEKTPOHHOM
Karajore,

4.5.  lleprogudeckue u3nanus npuobperanTes IIyTE€M MOAMKMCKY II0 ITOJTYIOIUSIM
B cootBeTcTBUH ¢ PI'OC,

4.6. B Qonn GuOTHMOTEKM HM IS KakuX Lieiel He NpHOOPeTaIoTCs M3naHus,
BIJIIOYCHHbIE B De/iepallbHblit CITHCOK 3KCTPEMHCTCKIX MaTepUaJIOB.

4.7. doHm mneyaTHBIX AOKYMEHTOB, 00€CIEeYHBAIOMUX YyJeOHbIIH oponece,
AONONHACTCA NOKYMEHTaMHU, BXOSIIUMHA B COCTAB ITONHOTEKCTOBEIX 6a3 NaHHEIX.
4.8. VYueGHble H3aHUA M NOKYMEHTHI proGpeTaroTCs MO0 MUCHMEHHOH 3adBKe
npenojapaTenel  mKoiael. buGnmoreka  umeer NpaBO  KOPPEKTHPOBATH
9K3EMHJISIPHOCTB 3aKa3eIBA€MOT0 H3OaHHUA HCXOOsd U3 06€CH8HEHHOCTH InpeaMera u
YCTAHOBIICHHBIX HOpMaTuBOB. Ilpennoyrenne ormaetcss yueGHBIM U3IaHUAM,



uMeromuM rpu MunmcTepcTBa mpocsemenus (MunucTepeTBa 06pa3oBaHUsS K
Hayku) Poccuiickoit ®enepaiuu.

4.9. llenarorudyeckne paGOTHUKH OCYLIECTBISIOT BHIGOP y4e0HHKOB, y4eOHBIX
ocoOui, MaTepHanoB U MHBIX CPEACTB 00YYEHHs U BOCIUTAHHSA B COOTBETCTBUH C
oOpasoBarenbHOM TporpamMmoit  Yupexzaenus u  DexepanpHbIM MepeyHeEM
y4eOHHKOB,  DEKOMEHIOBAHHBIX  (HOMYLIEHHBIX) K  HCIONB30BAHHIO B
oOpa3soBaTelbHOM Mpolecce B 00pa30BaTENbHEIX YUPEXKICHUIX.

4.10. bubnnoTexolf exKerogHO NPOBOAMT aHanu3 (JOHAA C LEJblO BBIABJICHHUS
MAaJIOHCIIONB3yEMbIX H3NaHUN M TOKyMEHTOB /s MCKIIoueHust u3 Qouua. [lpu
HCKIIFOYeHHH U3 OUOIHOTeYHOro (oHAa MHOTOIK3EMILIAPHON JIMTEpaTyphl OJUH
IK3EMIUISP U32HUS HE MOANEKUT CITHCAHMIO U OcTaeTes B honme GUbIHOTEKH.

S. llpaBuJia no/ib30BaHUsA OHOJIHOTEKOMH

5.1. 3amuch obydalomuxcs B OHMOIHOTEKY NPOU3BOAMTCS MO CIHHCOYHOMY
COCTaBy KJjlacCa WM TPYNIBl B WHAMBUNYAIBHOM IOPSZIKE, IMENarOrMYeCKHX U
HHBIX PaOOTHUKOB 06Pa30BATENBHOIO YYPEXKACHHUS - [T0 MACTIOPTY.

5.2. loxymeHTaMu, MOATBEPKIAMOMMH [PaBO I[0Jb30BAHHUS OHUOIHOTEKOI,
aBnsieTcs GopMysp, HaxoaAumlics B Gubanorexe.

5.3. Ywuratensckuit GopMynsp (QUKCHpyeT JaTy BHIAAYM  IOJIB30BATENIO
JOKYMEHTOB U3 poHza GubIHOTeKH U HX BO3BpalleHus B GHONIHOTEKY.

5.4. MakcumaneHBle CPOKH NOTE30BAHUA yUeOHHKAMHA H YIeGHBIMH TOCOBUAMH
- yueOHbii rox. Cpok MNOMb30BAHWS HAyYHO-TIOMYISIPHOI, ITIO3HaBaTEIbHOH,
XyHOXeCTBEHHOH nuTepatypol - 10 anell. [Tonp3oBaTenn MoryT mpommuTs cpok
[OTB30BAHUS NOKYMEHTAMH, €CIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX
ITOJB30BaTEJIEH.

3.5, OHUMKJIONENNY, CHPABOYHMKH, pEIKUe, I[eHHBIE U
AMCIOLIHECH B €MMHCTBEHHOM 3K3eMIUISIPE M3JaHKsI BBIZIAIOTCS TOMBKO A7 pabOTEI
B YHTAIBHOM 3ajie.

6.IlpaBa u oGsizanHOCTH GuGAHOTEKApS

6.1. bubnuoTexapb HMeeT IPABO:

- CaMOCTOSTeIbHO BBIOMpATE (GOPMBI, CpeicTBA M METOmBl OUBIMOTEYHO-
MHOOPMALMOHHOTO  OGCIY)KHBAHHUS 06pPA30OBATENBHOIO M  BOCIMTATEIBHOIO

NIpOLIeCCOB B COOTBETCTBUY C LIE/LIMK M 3a/la4aMil, YKa3aHHBIMU B Y CTaBe IIKOJIbI
u [lonosxennn o Gubauorexke.

6.2. bBubnuorekaps obs3arn:

- obecrneunBars 06ydaroEMes GecrIaTHbI U CBOGOIHBII JOCTYI K y4yeOHMKaM 1
y4eGHBIM NOCOGHAM 1 BBIIaYy UX BO BPeMEHHOE TOJIL30BANHE:

- OKasblBaTh IIOMOLIb OOydaommmcsi B BeIGOpe HeoGXoamumol JTHTepaTypsl,
HHOOPMHPOBATH O BUIAX MPENOCTABIAEMBIX OUBTHOTEKOM YCIIYT;

- (opmHpOBAaTE (OHABI B COOTBETCTBUH C YTBEPKIEHHBIMU  (pelepalsHbIMU
NEepeYHAMH y4eOHBIX u3faHud, TtpeGoBanmsmun @OIOC, o0pa3oBaTenbHEIMU
TIporpaMmMaM IKOJIBL, HHTEPECaMH, TTOTPEOHOCTAMH U 3alPOCaMH BCeX KATeropHii
TIOJB30BaTeNeH;

- UPHHAMATh H3aHWs, NMOCTyNamue B GHONMOTEKY, [0 COMPOBOTUTEIBLHOMY
AOKYMEHTY (CYeT, HaK/najHas, aKT);



- OCYWIECTBIATE y4eT OubnmoTeuroro GoHAa B SMEKTPOHHOM BHIE,

- ©KCTOIHO MNPOCMAaTPUBATh (JOHI C LENBI0 CIHCAHHS BETXHX, Ne(eKTHBIX,
AyGNeTHBIX, YCTApEBLINX MO CONSPIKAHMIO U yTPAYCHHBIX U3 IAHHIL;

- ofecne4ynBaTh COXPAaHHOCTh HMCIIOJB30OBAHUS HOCHTENEH MH(OPMALUH, HX
CHCTeMATHU3aUMIO, pasMeLIeHHe U XpaHeHHe;

- obecrnednTh MONB30BATENSIM — BOSMOXKHOCTH paGoThl ¢ HH(QOPMallMOHHBIMH
pecypcamu OHOIHOTEKH;

- COBEpPLICHCTBOBATE HH()OpPMaLHOHHO-OUOIHOrpadudeckoe u OGUGIHOTEYHOE
ofcimy>KUBaHUe 110JIB30BaTeNel;

- OCYIIECTBATh IIOCTOSHHBIH  KOHTPOJb 34 BO3BPAIlEHHEM  BBLIAHHBIX
V4eOHHKOB B OHOIHOTEKY;

- CO31aBaTh H NOANEPXkaTh B OuOIMOTEKe KOM(BOPTHBIE YCIOBHS NS PaGOTHI
Y9aCTHHKOB 00pa30BaTeIbHOrO MPOIIecca.

7. IIpaBa u 06s13aHHOCTH MOJIb30BaTe el OHGIHOTEKH

7.1.  TlonesoBarenu 6ubIHOTEKH HMEIOT MIPABO:

- TOJy4aTh TONHYI0 MHQOPMAIMIO O cocTaBe OuGmHOTedHOro (OHIa,
HHOOPMAlMOHHBIX pecypcax M IMpPeIOCTABISIEMBIX OHOIHOTEKOH ycayrax;
TeMaTH4eCKue, Qaxrorpaduyueckue, OuOIHOrpaduyeckre CNpPaBKH HA OCHOBE
(QoHIa 6ubIHOTEKH;

- lOJy4arTh KOHCYIbTAlMOHHYIO IOMOIIE B IIOMCKE H BEIOOPE HCTOYHHKOB
uH(pOpMaLHUy;

- II0TyYaTb BO BPEMCHHOE IONb30BaHHE HA a0OHEMEHTE W B YMTAILHOM 3ale
eIATHEIC H3NAHHS, IIPOJIEBATE CPOK MOIB30BAHM [1€9aTHBIMU U3 IAHUIMH;

7.2. Ilone3zoBarenu 6H6IHOTEKH 0BA3AHBI:

- cO0MmO AT NpaBIIa NONE30BaHNS GHGIHOTEKO;

- OEpeKHO OTHOCHTHCS K JOKYMEHTaM Ha PAa3IHYHBIX HOCHTENAX, 000pyHOBaHHIO,
HHBEHTApIO, NEHaTHBIM IOKyMeHTaM (He BBIDBIBATh, He 3aruGaTh CTPAHML, He
J€NaTh B KHUIaX TIOAYePKUBaHUM, IIOMETOK);

- TOMACPKUBATE TOPANOK PAaCCTAHOBKM JIOKYMEHTOB B OTKPHITOM JOCTYIIE
Oubnuorexy, pacoNnOKeHUs KapTOYeK B KATAIOraxX U KapTOTeKax;

- YOSIUThCA IPH MONYYEHHH [IeYaTHBIX H30aHU B OTCYTCTBHH B HUX He(eKToB, a
npH MX  OOHapyXeHHHM NPOUH(OPMHPOBATE 06  3TOM Oubmuorexaps
(OTBETCTBEHHOCTh 3a 0GHAPYKEHHbIE NeEKTHl B CIABAEMbIX [EYATHEIX U3JaHUSX
HECeT I10CIe IHUH MOJIB30BATE]IE);

- BO3BpalUaTh [eYaTHbIC U3laHKs B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH,

T SaMCHATL  N€YATHBIC W3NAHMA OUOIMOTEKH B CiIydyae MX YTPaThl WM IIOpYH
PABHOLCHHBIMU 110 COACPAHMIO HIH BO3MECTHTH YIUEpO ITyTeM eHeKHOI
KOMII€HCAllHH;

- TOMHOCTLIO CHAaTh paHee MOMYYCHHBIC W3NAHMA M TeYaTHblE MAaTepHAIbl 110
UCTEUEHUH CPOKa O0YUeHHs Wi pabOThl B TEXHUKYME.



